Creating
Graphics pages

To create a page
to accept photos,
which can be
moved anywhere
on the page
alongside texts
etc. requires the
creation of as
larger an area as
possible.

First make the
margins as small
are possible.

Click on page lay
out

Click on margins
and select
Narrow
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Hold the cursor

over the bottom

right corner of the
canvas boundary
rectan gle. Hold
down the left key of
the mouse and drag
the corner out to
enlarge the
boundary.

The boundar vy line
can also be
changed by
grabbing the mid
points (3 dots
location) of the
sides or the bottom
and moving to suit.
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To select a photo,
Select Insert
and then picture.

This will the display
the index system of
Pictures

Select the required
picture by opening
the folder and then
the photo, by double
clicking on the
required photo.
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On selecting the
require photo, it will
be displayed in a
random location of
the canvas area.

Whilst the wire
frame is displayed,
the picture can
moved around to
the require position.
(place the cursor on
the photo hold the
left key down and
drag.) Grabbing
hold of the green
button provides a
rotation facili ty.
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Using the copy l
option will cause a
second Image to
display on the
canvas , often on top
of existing images.
Merely grab it and
slide to where it is
required.

43 CopyHere
Cancel

Werds:0 | 4 Engish Uy | | BRRIm o O OF




Here a tall ship
photo is selected
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If the photos are
placed to overlap.
You will notice that
each subsequent
photo is in front of
the earlier photo.
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To change the
middle photo to
appear in front of
both the other
photos;

Left click , on to the
required photo
which will display
the wire frame

Make sure that
Format is selected

Select Bring
Forward , by left
clicking on the
triangle at the side,
and th en left click
on bring forward .
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Here the m iddle
photo is brought to
the fr ont.

Wd9-0on-@B- 3|+

Insert Page Layout References Mailings

Review

View

b

4 D°’E"D [*] %o 13 Compress Pictures
PR s =

" B Change Picture
Corrections Color Attistic

Effects - {1 Reset Picture ~

Remove

L

-

-

Graphics collage working copy - Microsoft Word non-commercial use

Format

L Picture Border ~
~ | Picture Effects ~

1‘; @[n

Position Wrap

-

3 Bring Forward ~
& Send Backward ~ [

Crop

t;“'g"' @ &7 Height: 3.67"
Group

57 Width: 4.89°

Background - v ¥ | 52 Picture Layout v Text~ Ly SelectionPane S Rotate v
Adjust Picture Styles 7 Arrange | Size
| R W RN SO R T I S RN SO 6 : [ 7 | 8 [ [ 10 [ 11 [ 12 i 131 14 [ 15 [ T30 17 A
T T

i g T T T T T g T T 0

|’[z_ﬂ| a

1}

Words: 0 | <4 English (UK) |




11

Use the same
routine to send is
back ward

To place text on to
the canvas ;

Left cli ck on Shapes
and then the A
symbol .




