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This document is to provide new and existing committee members/Trustees with details of
how to access information related to the role. The Secretary and other committee members
will provide assistance in accessing this information as required and will also be available to

answer any related enquiries.

The Charity Commission and the u3a National Office need to be informed of changes to the

committee members. The Treasurer and Secretary will update the CC and the NO

respectively.

There are 3 main aspects to this

1. Information on the Oldham and District u3a website.

2. How to access Trustee related information on the national u3a website.
3. Charity Commission Requirements

1. Information on the Oldham and District u3a website. Go onto the site, on the

Constitution page there is a copy of the current constitution and links to Oldham specific

role descriptions, policies and procedures.

Home Welcome Groups Members page Joining Events Contact Gallery U3A

CONSTITUTION OF THE CHARITY NAMED BELOW, AN UNINCORPORATED MEMBERS ASSOCIATION, AND A MEMBER OF
THE THIRD AGE TRUST. THIS IS A CHARITY IN ENGLAND AND WALES
Registered Charity Number: 1164357

This constitution was adopted by the membership at the AGM held on: October/November 2020
| certify that this is a true copy Signed: S.C. Montgomery S.C. Montgomery (Secretary)
Date of Certification 3/11/2020

NOTES

The constitution is in two parts. Part 1 covers the purposes of the charity and how its money and other property can
be

used. It also contains the powers to change the constitution and to wind the charity up.

Part 2 sets out the administrative provisions, including membership, the appointment of
charity trustees, members’ and trustees’ meetings and the powers available to the trustees
in running the charity.

To view the full Constitution Document click here Constitution Oldham & District USA Nov20

On the Members Page there are copies of recent committee meeting minutes.

2. Accessing information on the National Website.

001 Chair Role Description
002 Secretary Role
Description

003 Speaker Organiser
Role Description

004 Group Leaders’ Co-
ordinator Role Des

005 Committee
procedures and protocols
006 Treasurer's role and
procedures

007 Maintaining and
updating website

008 Procedures set up on
meeting days

009 AGM Procedures
Constitution Oldham &
District USA Nov20

Data Protection Policy
Equality, Diversity and
Inclusion Policy

Financial Reserves Policy
Privacy Policy
Safeguarding Policy &
Procedure

Go onto the UK national website, www.u3a.org.uk. Create an account for yourself, this
allows you to view Support for u3as and bookmark downloads and documents on the

Support for u3as tab.
Login and click the Support for u3as tab, you get this screen.
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u3a About Us Contact Us

learn, laugh, live

#® News . Lean . \Volunteers Supportforudas ., Events v JoinUs Q) «

u3a - Support for u3as

As a member u3a, we are here to make sure you have access to the best support, guidance and advice to help you run your
u3a, lead your interest groups and connect with each other.

Scroll down and click on the Running your U3A box, you get this screen

u3a - Running Your u3a

International Beacon Management System  Sitebuilder Brand Centre u3a Networks
Running your u3a: Covid and Beyond Diversity and Inclusion All Advice Downloads Document Downloads

Form Downloads Risk Assessments Policy Downloads Mailings Communications Financial Matters

Growth Matters Interest Groups Matter Keeping it Legal BOLLILFAGIAIEER Volunteers AGM 2021

Explores governance issues, Trusteeship and organising an AGM.

Scroll down and you see this screen

Explores governance issues, Trusteeship and organising an AGM.

Visit our new playlist, Running your U3A, on the U3A YouTube channel that hosts videos to help run your U3A. The first video

tackles Trustee Induction.

Search n

Title Modified Date
Committee Meetings and Minutes - U3A-KMS-DOC-015 01 February 2020
Distribution of Third Age Matters Magazine - U3A-KMS-DOC-010 19 February 2021
Terms of Membership of the Third Age Trust - USA-KMS-DOC-026 03 February 2020
Trustee Induction - U3A-KMS-DOC-052 01 February 2020
Trustee Responsibilities - USA-KMS-DOC-031 19 February 2020
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Click on the playlist, Running your U3A and it takes you to this Youtube page.

2 YouTube Searct a | ¢ LI
Home Using video conferencing to run AGMs and large meetings
1 3a
Explore o
Subscriptions Starting the Meeting
o Trustee Induction
@
2 ’i’\ ! u3a
Library p PLAYALL |
History "
Running your U3A T = Governance
Watch later 3
8 videos - 3,776 views - Last updated on May 18,
2
Liked videos 202t
= >0 ~»
SCRIPTIONS We have started this playlist to host various 4
talkRADIO @ videos we hope to produce over the coming

months to help committees run their U3As

The Spectator

Good Morning Brit... = uda u3a SUBSCRIBE 2

Kate Uig

e Trust Volunteer Induction
Browse channels 6 - &
!i B u3a

The second video, Trustee Induction, is a good overview about what being a u3a Committee
member/Trustee involves and defines responsibilities etc.
The other videos are useful for more detail of certain areas.

Back on the Running your u3a website page the list of documents show the modified date
and are an interesting read on trustee responsibilities. These will be kept up to date by the
National Office.

3. Charity Commission Requirements. New committee members need to complete a CC
form which is a Declaration of suitability to be a Trustee of Oldham u3a, the Treasurer will
ensure this is completed and sent to the CC.
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