
How to Access Beacon to look at / modify Group records.

Log on to Beacon – you should see the beacon “home page”

You should have the option “Groups”.

Click on that.

A table should appear that will have your groups in it (it may have all groups)

The group name you want to view/modify should be highlighted in BLUE – Click on that.

Then to access the members, click on “Members” – ringed.



The group record for the group should appear. Here are the 3 for your groups:

NB Members in RED haven’t renewed.

Rummikub

Click on “remove” to remove a member.  You will be asked to confirm. NB the members 
who have resigned shown as (A N Other) I would have deleted soon but I will let you do that.

To add a member BY NAME click on down arrow head in the select member drop down box, 
using the scroll bar on the right hand side to access all of the names. Click on the name and 
confirm.



Mel Painter

See also:

https://u3abeacon.zendesk.com/hc/en-gb/articles/360007367878-5-4-Group-Record-
Members

https://u3abeacon.zendesk.com/hc/en-gb/articles/360007367878-5-4-Group-Record-Members
https://u3abeacon.zendesk.com/hc/en-gb/articles/360007367878-5-4-Group-Record-Members

