
Hunstanton University of the Third Age 

 

Data Protection Policy 

 (This is on the legal basis of Legitimate interest ) 
 

Introduction 
 

The General Data Protection Regulations (GDPR) governs the collection, recording, storage, 

use and disclosure of personal data, whether such data are held electronically or in manual 

form.. The policy of the Hunstanton University of the Third Age (afterwards referred to as 

Hunstanton U3A) is outlined below. 

 

Definitions  

 

We consider data to be any information held about a living individual who can be identified 

from the information itself or other information also held. Data can include photos and 

images. 

 

Sensitive personal data may be any information relating to race or ethnic origin, political 

opinions, religious beliefs, trade union membership, physical or mental health, sexual life or 

commission of offences or alleged offences. 

 

Data must be: 
 

Processed fairly and lawfully; 

Obtained for a specified and lawful purpose; 

Adequate, relevant and not excessive for purpose; 

Accurate and up-to-date; 

Kept only for as long as required; 

Processed in accordance with the data subject’s rights; 

Be kept secure proportionately to the level of harm that could result if unauthorised access 

occurs; 

Not transmitted outside the European Economic Area (EEA) without consent from the data 

subject. 

  

Hunstanton U3A Data Protection Responsibility 
  

The Trustee Committee has overall responsibility for GDPR compliance. Any specific 

responsibilities delegated to individuals are outlined in this policy.  

  

The Chair or appointed member of the Trustee Committee, is the Data Protection Manager 

who will oversee the management and implementation of the GDPR and maintain the 

compliance records. 

  

Data held by the Hunstanton U3A 
  

The U3A holds data relating to the Members  

The data includes: names; addresses; telephone numbers; email addresses  

 



Hunstanton U3A GDPR Framework Register 
  

Hunstanton U3A operates and maintains a ‘Framework Register’ that defines how data are 

processed and is used to demonstrate GDPR compliance. 

  

The register details the type of information held relating to each individual member, the 

purpose and basis on which it is held; details of the third parties with whom it shares data 

and the type of data shared; the data processors used by the Hunstanton U3A and their 

GDPR compliance; a breach register and a SAR register. 

  

The Framework Register is reviewed by theTrustees once every 12 months (or on the 

occasion of a significant change in the way the Hunstanton U3A manages data) and is 

maintained by the Data Protection Manager. 

  

The Framework Register should be read in conjunction with, and forms a part of, this policy 

document. 

  

Storage of Data 
  

The Hunstanton U3A stores data using Beacon, U3A data management system that has 

been specifically designed for U3A Groups.  

  

Trustees each have access to data necessary for their own role.  

These copies of the personal information are used for the planning and delivery of events 

and for the efficient operation of the Hunstanton U3A 

  

The Trustees facilitate communications by means of a Hunstanton U3A website that may 

contain photographs of members of the Hunstanton U3A.  

On occasion we store data in written format as and when needed to perform Hunstanton 

U3A activities, such as a lists of attendees at an event/activity. We destroy these data once it 

is no longer required.  

  

Access to Data 
  

Access to Beacon is authorised and managed by the Trustees. There are a number of 

different access rights and each individual who is granted access to the data is restricted to 

only that data that they require to perform their function within the Hunstanton U3A. 

  

Each Beacon user is issued with unique access credentials in the form of a username and 

password. 

  

Access to data held on Beacon is authorised and managed by the Trustees. Each Beacon 

user is issued with a separate username and password. Each user is given access only to 

data that their role requires. 

  

Accuracy and Deletion of Data 
  

Initially we collect data when a new person joins the Hunstanton U3A.  

  

An annual email or note may be issued to each member to remind them to check that the 

details are still correct.  



  

We retain data until the Hunstanton U3A no longer require them. This may mean that we 

retain some data for a number of years before being deleted. An individual’s data, or part 

thereof, will be deleted on receipt of a request to do so by the individual concerned. Where 

we have deleted an individual’s data, such that the Hunstanton U3A no longer has sufficient 

information to allow the individual to remain as a member, his/her membership will end.  

 

 

Subject Access Request 
  

A Subject Access Request (“SAR”) should be in writing or by email and sent to the 

Hunstanton U3A Data Protection Manager.  

  

The SAR will be completed by the Hunstanton U3A, under the direction of the Data 

Protection Manager, within 30 days. There is no charge for a SAR unless an individual is 

making excessive and/or unfounded requests. 

  

Details of all SARs are recorded in the Group Framework Register. 

 

Use of Photographs 
  

Images (e.g. photographs and videos) that are not linked to personal identifiable information 

(e.g. full name) are not considered to be Personal Information. 

Photographs may be taken at Hunstanton U3A meetings, activities and events. Photographs 

may be taken by members of the Hunstanton U3A but they may also be taken by other 

people that are not related to the Hunstanton U3A at all. There is no practical way of policing 

the taking and publishing of photographs of all events and activities that the Hunstanton U3A 

undertakes. 

The Hunstanton U3A may use photographs in emails to inform members of the activities that 

the people are undertaking. Photographs may also be used on display boards at Hunstanton 

U3A group meetings. 

The Hunstanton U3A uses photographs on its public Website u3asites.org.uk/hunstanton. 

Hunstanton U3A will also provide photographs to the local press. When photographs are 

provided to third parties, the individuals in the photographs will not be identified by name 

without their (or, if they are a minor, their parent’s/guardian’s) permission. 

It is not possible to make any guarantees about how and where photographs will be used  

The Hunstanton U3A issues a Privacy Notice to all new members when they join the 

Hunstanton U3A. The Privacy Notice is also available on the Hunstanton U3A website. 

  

The Privacy Notice will be reviewed by the Executive Committee on an annual basis. 

  

Disclosing Data  
  

Data will be disclosed to any Trustee member as required to allow them to perform their 

function. 

  

Data will be disclosed to other third parties to comply with any legal requirements, to comply 

with charity law and to enable financial transactions between members and the Hunstanton 

U3A. 

  

http://u3asites.org.uk/hunstanton
http://u3asites.org.uk/hunstanton


Details of data that are disclosed by the Hunstanton U3A can be found in the Group 

Framework Register. 

  

Breaches of the GDPR 
  

Any known or suspected breach of data must be reported to the Data Protection Manager as 

soon as possible. The Data Protection Manager, along with the Trustee Committee, will then 

act to determine the risk associated with the breach and put into place any actions required 

to mitigate further breaches if these are reasonably foreseeable.  

  

If a breach is likely to result in a high risk (e.g. criminal activity such as fraud, or published in 

the public domain) to the rights and/or freedoms of individuals then the Hunstanton U3A 

must notify those concerned without undue delay. 

  

If it is established that the GDPR has been breached and this is likely to result in a risk to the 

rights and/or freedoms of an individual, it is the responsibility of the Trustee Committee led 

by the Chair to advise the Information Commissioner’s Office (“ICO”) and, if a serious 

breach, also the Charity Commission. The report must be issued within 72 hours. 

  

Details of all breaches are recorded in the Group Framework Register. 
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