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Catering Role Description 
Role summary   
Ensure appropriate refreshments and management of resources during monthly and 
committee meetings. 

Main responsibilities:  
• Organise refreshments for monthly meetings, Committee meetings and Leader 

workshops. 

• Purchase milk, tea, coffee, biscuits etc as needed. 

• Organise rota for helpers to serve and clear up at monthly meetings. 

• Store Christmas tablecloths and wine glasses. 


