FAVERSHAM AND DISTRICT U3A
NEW GROUP PRO FORMA

Please complete the form as fully as you can so that we can draw up a suitable risk assessment, and advertise the group correctly.
NAME OF GROUP  
SHORT STRAPLINE OR OUTLINE TO GO ON SIGNING UP SHEET

NAME OF GROUP LEADER

OUTLINE OF PLANNED GROUP ACTIVITY/IES



MAXIMUM NUMBER
FREQUENCY OF MEETINGS


 DAY OF WEEK AND TIME IF KNOWN
VENUE (If not yet known, some idea of location eg in own home, pub, park etc. We may know of some locations already used by other groups)

EQUIPMENT (Please give some idea of whether you already have or can provide any equipment or whether you are asking if U3A can provide it. If so, please give details and costs)

RISK ASSESSMENT (Once this form has been submitted to the group coordinator and it is agreed the group can go ahead, she will give you a risk assessment sheet to agree or amend, and then signed by the group leader. The group coordinator will then send it out to all participants)
SIGNATURE OF GROUP LEADER 






DATE

………………………………………………………………………………………………………………………………………………………….
TO BE COMPLETED BY GROUP COORDINATOR

DATE ADDED TO GROUPS LIST     




DATE OF FIRST MEETING

DATE RISK ASSESSMENT RETURNED, AGREED AND SIGNED BY GROUP LEADER


