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U3A Falkirk

THE UNIVERSITY OF THE THIRD AGE & Dlstrlct

Expenses Form

Policy

Falkirk and District U3A is an organisation funded by member subscription; such external grants and funds as
it can obtain. It recognises the valuable contribution which members make and intends to ensure that no
member should be out of pocket through their contribution to Falkirk and District U3A.

Procedure

1. Claims for expenses must be submitted on this claim form. They must be accompanied by receipts or
other evidence of expenditure. The form should be submitted as soon as possible after the expenditure
has taken place. !

2. Claims for reimbursement for public transport costs will be paid in full. Car travel will be paid at 45p
amile.

3. Each expenses payment will be signed off by two Committee members

4. Categories are:- Transport(T) Office Supplies (OS) Refreshments (R) Other( O Please stipulate)

Item No | Date | Reason for expense Car Travel(Miles) Cost Category
TOTAL

Name of Claimant:- Date:-

Passed by:- Date:-

Passed by:- Date:-

Paid out by:- Date:-





