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A Quick Exercise in using 
Keyboard Shortcut 

Combinations.

Exercise 1



Shortcut Keys - Exercise 1.

As an introduction of the use of shortcut keys, we return to the 

óôIntroduction to Files and Foldersôô, and practise the following 

actions:

1.Open a File Explorer using óôWinKey + Eôô.

2.Select a folder using the óôMouseôô.

3.Select alternative files within the folder, using the óôCtrl Keyôô 

whilst holding the Shift Key.

4.Select a list of files using the óôMouse and Shift Keyôô.

5.Open File Explorer again using a óôRight Clickôô on the 

óôTaskbarôô and select óôFile Explorerôô from the list.



Open a new 
File Explorer 
Window using Key 
combination:

WinKey+ E



Select a Folder 
Using the Mouse



Position the File 
Explorer Window to 
the Left side of the 
screen using the key 
combination:

WinKey+ Left Arrow



Select all files within 
the folder using key 
combination:

Ctrl + A



Select random 
images within the 
folder using key 
combination:

Shift + Ctrl

For each image.


