
Using a Blue Bird email link on a U3A Web page. 

Click on a blue bird, 

to start an email. 

 

Complete the panels 

as per instructions 

and click on send 

message 

 



If the group has 

more than one 

recipient, select the 

appropriate roundel, 

and complete the 

remaining panels. 

 

This is confirmation 

to you, the sender 

that your email has 

been sent. 

 

 

 

 



The recipient will 

receive the email  in 

their inbox. 

 

The recipient should 

not reply to the U3A 

address but to the 

email address of the 

person who sent the 

message. 
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